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Kids Club Cabin

Arrival and Collection Policy

The register must be kept in the entrance to Kids Club so that it is accessible to parents and carers. 

Arrival at Kids Club
On arrival at Kids Club, children must be signed in on the register by the parent/carer, the time of arrival should be included. Staff should remind parents if this is not done, and ensure the register is accurate.
Collection from Kids Club

On leaving Kids Club, children must be signed out by the parent/carer, including the time of departure. Again, staff should ensure the register is accurate. 

Staff will only allow children to be collected by parents/carers or other adults specified on the registration form. 
The parent/carer must give written permission and provide a security password if they wish their child to go home with an adult not specified on the registration form. In the event of an emergency, password exchange with Kids Club from the collecting adult will be sufficient. This must be agreed by the Co-ordinator or Deputy Co-ordinator.
Children must not be allowed to leave Kids Club without a parent/carer or an adult specified in writing by the parent/carer.
Late collection

All children must by collected by 6.00pm. Parents/carers must inform Kids Club if they are going to be late. If a child is still at Kids Club after 6.15pm and Kids Club has not been notified of a late collection, the ‘Uncollected Child Policy’ will be followed.
Late collection will be charged at a rate of £10 per 15 minutes for each child to cover emergency staffing and other arrangements. 
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